N NEWFORMA

Markup Quick Reference Guide

This topic provides a reference for the Newforma Viewer markup tools.

Purpose

Use the Newforma markup tools to review, mark up and comment on project drawings and documents
just as you do in a physical redlining process. You can quickly create multiple markups for any file you can
open with the Newforma Viewer, link them to action items, and stamp them as part of a design or review
process.

Audience

All users of Newforma Project Center.

Key Features

e Markup any supported file format in the Newforma Viewer without altering the original

document.
e Save markup sessions as part of the project record.
e Link markups to other Newforma actions like action items, RFls, and submittals.

e Electronically stamp documents.

To create a markup

1. Open a file in the Newforma Viewer, then select Markup Drawing from the Tasks panel to display the

Markup Tools panel.

Markup Drawing

Show Drawing Explorer

Fan and Zoom

2. To draw lines, leaders, shapes and add text select the appropriate markup tool, then select a pen and mark in the

viewer window.

MARKUP TOODLS

Select a Markup toaol:
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3. To add an electronic stamp select the Stamp tool and select Browse to open the Select DWG Stamp dialog

box and browse to the location of your saved stamps. You can also select from previously used stamps.
MARKUP TOOLS

Select a Markup toaol:

m e s ﬂ’ﬁ,

2]
D O C} -A L Submittal_Simpled.dwg
Fl 4 a4

Subrmittal_Detailed?.dg
Select a pen {double clig Subrnittal_Detailedl.dwg

@ @ @ @ L Submittal_Simplel.dwg

DL

Browvse.., I

If it is the first time you are adding a stamp, the Select DWG Stamp dialog box opens when you

select the Stamp tool button. Select a stamp file and select Open to continue.

Fill in any editable properties in the Edit Stamp Contents dialog box and select OK.

5. Click in the image to Elace the stamﬁ on the document.
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To save the markup session

1. Select Save on the toolbar.
File Edit ity

MARKUP TOOLS

Select a Markup tool:

NS ALY
2. In the Save Markup Session As dialog box, enter a Name for the markup session and add any comments in

the Remarks section. Select OK to save.
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To find your saved markup sessions

1. In the Markup Sessions activity center you can view all of the markup sessions created for the active project.

PROJECT MARKUP SESSIONS - FOWLER SQUARE DESIGN {2010338.01)

& | Al Markup Sessions (20) -
Name Status Marcup Application
hd T

.ﬁl Coversheetapproved Cpen Mewforma Viewer
13! a201 - level 1 - floor plan - .pdf Open Mewfarma Yiewer
.{il a00o - cover sheet - .pdf Qpen Mewforma Yiewer
43 incident testing Open Mewforma Viewer
.ﬁl checking markup security Cpen Mewforma Viewer
13! Tile sarnples - Fowler Square - 4000 Open Mewfarma Yiewer

Source

Y
£000 -

az0l -
anoo -

az0l -

Y

Cover Sheet- -
level 1 - flaor pl
cover sheet - .pdf

level 1 - floorpl...

an01.dwf

2. In the Project Files activity center you can identify files with markup sessions by looking at the Related Items

column.
PROJECT FILES - FOWLER SQUARE DESIGN (2010338.01)
all Project Files -
04020 - Fowler Construction & Mame &

. 1 Managsment Fowler Square - A000.pdf

. 2 Correspondence
| 4 Media Fowler Square - 4101 .pdf
. 5 Reports and Studies

=
@ Fowler Square - A001.pdf
=
=

1
1
.. 3 Program
1
J Fowler Square - 4201 .pdf

Related Items Type
ﬂ'@, Adobe Acrob
@, Adobe Acrob

Adobe Acrob
Adobe Acrob

3. Open the file in the Newforma Viewer to view the markups and turn on or off selected markup sessions on the

Markup Sessions tab of the Drawing Explorer dialog box.

E] Drawing Explorer

Views Find External References | Markup

=]

make it the active Markup Sessian.

all Open Markup Sessions -

Name Status Keywords Created By
Y Y hd hd
. First markup QOpen alison Whitney

< ]

Select all Cpen Select All Clear all

Click on a check box to display Markups from the selected Markup Session, Double click an item to

Date Created o

6/4/2014 2:26:22 PM  Ali:
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To create a PDF from your markups

If you need a static copy of your markups and the underlying file, you can save or send the markup as a PDF.

1. Select the PDF icon in the Newforma Viewer toolbar to create a new PDF.
File  Edit Tools  Help

MEEHS B

PDF DPTIONS

Page range
DAl

Pages from 1 to 3

e

Current page

o) Custam visw

Paper size 85" x11°

Orientation
@ Portrait @) Landscape

Rasterize output
Ignore lineweight
Embed file links

Password protect

ROmom

Flatten Markups
Markup session options
[ &dd link to FDOF

Record Workflow Action
Send POF
Hame

2. Make selections in the PDF Options panel as needed, then select Create PDF.

3. Select a save location, enter a File Name and select Save.
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To edit a PDF

The Newforma Viewer offers basic PDF editing tools such as copy and paste text from a PDF and insert, delete and

rearrange pages.

1. To copy text from a PDF select the Copy and Paste icon from the toolbar, then click and drag around the text

you wish to copy.

A= B 2EE

CENTRAL PARK SQUARE 11 -

Copy Textta Clipboard

Back

Select Copy Text to Clipboard to paste the text elsewhere.

Select the PDF Page Editor icon on the toolbar to insert, delete and rearrange pages in the PDF.

AEHe BE=E®

4. Select Insert to add pages, Delete to remove selected pages, and drag pages to change page positions.

=] POF Page Editar

Insert or remaove pages from the POF, change page location by dragaind to 1humbnail size:
change position. Click Import Markups to import annotations from other
PDF filas,

Small

U

===

Large

*PDF changes cannotbe undone

| Insert = Import... I

e |

5. Select Close to save changes.
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