NEWFORMA

Newforma Project Information Link Quick Reference
Guide

This topic provides a reference for Newforma Project Information Link.

Purpose

Newforma Project Information Link enables you to make a connection between your Revit® models
and elements and Newforma building models and elements and other project information. Once the links

are created, you can synchronize information back and forth between Newforma Project Center and Revit.

Audience

Internal project team members.

Key Features

¢ Newforma Project Information Link connects Revit models and elements to Newforma project
information.

e See and track your list of registered Revit models and elements in the Newforma Building
Models and Elements activity center.

e Sync elements, spaces, and record documents from Revit into Newforma Project Center and edit
extended properties.

e Mass update elements, spaces, and record documents data using Newforma’s Edit in
Spreadsheet tool, then sync changes back to Revit.

e Create action items and markups linked to a Revit model.

Register an Autodesk® Revit Model

Before you can connect your Revit model to project information inside Project Center and sync data back and forth,
you must register your models within Project Center. You can register multiple models with a single Newforma

project. The two options for registering your models are explained below.

When registering an Autodesk Revit model, it is best to utilize a central model since it functions as

the central organizing model for all team members.
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Option 1: Register a model from Project Center:
1. To register a model from within Project Center, go to the

select Register Model from the Tasks panel.

Building Models

Register Model

Create Element
Utilities
Create Report

2.
other information as desired and select OK to save.

Building Models and Elements activity center and

Fill in the Name, and browse to locate the Model File in the Register Building Model dialog box. Fill in any

% Register Building Model

Mame:

Author:

Architectural Model

Disciplines: Architectural;

Mernbers:

Model File:

an

L CPSII-Arvt

Ernail Log {0} Supporting Documents (00 Related Itermns (0)

Change Log

I & ‘Verdana v 10 - A- f [ ES B = = = =

Option 2: Register a Model from within Revit:

1.

=e }i

To register a model from within Revit, select Register Model on the Newforma Project Information Link add-

in located on the Newforma portion of Revit’s ribbon, and select the project. The model record is automatically

created, linked to the model, and appears in the Building Models and Elements activity center.

Callaborate

Architecture  Structure  Spsterns Insert Annotate  Snalyze  Massing & Site

=

g

. Document
Contral

Register | Markup |
Madel | Sessions

Newforma Project Information Link =

Wiew  Manage Ivlodify
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Synchronize Newforma Elements

Newforma elements are used to organize and track information related to objects in your models and can be seen in
the Building Models and Elements activity center. Elements can be any building component such as windows,
walls, piping, or room tags. Once the elements are created in Newforma you can use various tools to mass update

information, and then sync those changes back to Revit.

1. To synchronize elements from Revit to the Building Models and Elements activity center in Project Center, go
to the Newforma Project Information Link add-in, located on the Newforma portion of Revit's ribbon, and

select Building Elements > Synchronize Elements.
EH@ -G =2 OA G

1 .._.l 1 Ann
# B[E 8 A

Markup - Action | Building | Spafial | Document
Sessions  Ttems Elernents | Index Contral

Newforma
Synchronize Elements

Properties ﬁ% Edit in Spreadsheet
sneet | M1# Modify Newforms Etement

@ Link to Newforma Element
Sheet: Level 4 - Floot

Graphics . .
Visibility/Grap... E O Wieirin Newforma Project Center

bure

2. In the Synchronize Building Elements dialog box, select Add Revit Elements to select the elements you

want to synchronize.

) Synchronize Building Elements with Project: 2010338.01 - Fowder Square Design E
Revit object parameters can be synchronized with Newforma Building Element properties, Use the ‘Sync Settings,..' dialog to specify which
parameters and properties are synchronized,
Important Note: Synchronization will modify the following existing data:
Select the properties to Synchronize: Sync Settings...
Ravit Parameter Mapping Behavior Newforma Property & Group Name Type =
Y Y hd Y Y
Category Revit --> Newforma Category - Built In
[#] Level Revit --> Mewforma Level General
[#] Mame Revit --> Mewforma Harme - Built In
Mark Revit --= Mewfarma Nurnber - Built In
[#] Sub-Discipline Revit --> Newforma Sub-Discipline Doar
Select the items to Synchronize: Shou Change Link
Sync Action Category Name Number Level 3
4 Y Y Y E

Synchronize Doars Curtain Wall Dbl Glass - Curt.. 1288
[4] Synehronize oo FLOOR PLAN - LEVEL 1
Synechronize Walls Exterior - Brick on MY, Stud...
[ B e . o e

Seoct i Revh
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Select individual elements in the model or drag to select multiple elements. Once you've selected the elements

you want, select Finish.
Muliple || Finish |} Cancel
Properties =]

-

Floor Plan; FLOORF ~

Graphics & -
View Scale 18" =190"
Scale Valoe 1: |56
Display Model | Normal
Detail Level Medium
Parts Visibility | Show Ornginal
Detail Number |1
Rotation on 5., | None - E

! !
Vigibility/Grap.. | I i
Graphic Displ.. | | ez L ! iy =
Underlay None e P - : LA
Properies h Apply ° '1 .I' L

4. The selected elements appear in the Synchronize Building Elements dialog box. Use the column filters to

[
]

isolate the elements you want, then mark the checkboxes of the items you want to synchronize. To create

additional matching extended properties between Revit and Newforma Project Center, select Sync Settings.
&b Smchranize Building Elements with Praject: 201033601 - Fowder Square Design El@

Revit object parameters can be synchronized with Newforma Building Element properties. Use the ‘Sync Seftings...' dialog to specify which

parameters and proparties are synchronized.,
Sync Settings...

Important Mote: Synchronization will modify the following existing data:

Select the properties to Synchronize:

Revit Parameter  Mapping Behavior Newforma Property 4+
Y g ¥ B o b i

[¥! categary Revit --> Newforma Category - Built In

Level Revit --= Newforma Level General

V1 Name Revit --> Newfarma Narne - Built In

[#] mark Revit --> Newforra Number - Built In

[¥] Sub-Discipline Revit --= Newforma Sub-Discipline Door

Select the items to Synchronize: S hange Lin

Fl Sync Action Category Name Humbear | Level =
Y windows b 4 Y b 4 Y

[¥] create Newforma Building Element Windows 9'-0"W x 9'-0°H Glass over G.. 100 LEVEL 4

[¥ create Newforma Building Element Windows 9'-0"W x 9"-0"H Glass over G.. 100 LEVEL 4

|¥] Create Newforma Building Element Windows 9'-0"W x 9'-0"H Glass over G.. 100 LEVEL 4 E|

Selact in Revit Add Revit Elements
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5. Highlight the Revit property and select Create Matching Extended Property. The property is created.
=] -lolx|

I Create Matching Extended Property I

# » Ediit Setting: ing Elements Properties

Drag and drop Revit properties ta map with the existing or create Newforma properties.

Revit Parameters;

- Frame Finish
DBGF - Frame Glass Type
D6oF - Frame Type
Daor - Hardware Graup
D80F - Key Remark
[=E TR PRI o, Define Group Name

Nowfarma Prope

s IR EEN R

ome Category E: Buit In

None Keywords - Built In

None Hame - Built In

None Number = Built In

None Author - Built In (Read Only)

None Company - Built In (Read Only)

None Open Item Types - Built In (Read Only) 5

None Related Model - Built In {Read Only)

- None Tearm Members - Built In (Read Only} ,'

6. Select the group for the extended property and select OK. You will now see the new element in the Items to

Synchronize list.

Drag and drop Ravit properties to map with the existing or craste Newforma properties.

Revit Parameters: ] nded rt

Parameter Name & Category. Read Only -

door b & Y Y |i|
Biger - Detail Head Doors
a6t - Detail Jamb Doors
Biat - Detail Mullion Doors

Digar - Detail Sill Doors

124 jtems total - 15 showing after filter

Mapping Behavior ﬂ

Revit -- > Newforma

Newforma Properties: Group Mame |=| | Edit | | Remove

Revit Parameter  Mapping Behavior

v v v Mewfarma --» Revit |

Frame Material Hone Frame Material D Hene

Frame Type None Frame Type Door Extendad

Furniture Fixed None Furniture Fixed Furniture Extended

Furniture Moved None Furniture Maved Furnitura Extended

Head Height None Head Height Openings Extended

Level Revit --= Newforma Level General Extended £
Phase Created None Phase Created Phase Extended 1
Phase Demalished  None Phase Demolished Phase Extended

Sill Height None Sill Height Openings Extended

20 itams tozal

7. Use the edit buttons to edit any Newforma properties. Select OK when complete. The Elements appear in the

Building Models and Elements activity center.
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Create Record Documents and PDFs from Sheets in Revit

You can easily create record documents and attach PDFs in the Document Control activity center from the sheets in
Revit. Once the record documents are created and the files are attached, you can track revisions and issuance of your
important construction documents.

B " L=
5 M @[
Markup | Action | Building _ Spatial | Document
Sessions” hems ~ Elements” Indec | Cantiol | . Create PDFs only
Newlorma Project Infarmation Linl 7

5§ Pubtch Sheets to PDF
||.l. ublish Sheats to

Properies fq ehrontze snd Aaq RE r v Sync & Create PDFs
| & in Document Control
T
Floor Plan |El Synchronie Sheets

!%1 Edit in Spreadsheet
|

Sync sheets on into

Floor Plan: Level 4 Document Control

Graphics

View Seale @&VIM in Newforma Project Center

To publish sheets to PDF(s)

1. To create PDFs from Revit, go to the Newforma Project Information Link add-in located on the Newforma

portion of Revit's ribbon and select Document Control > Publish Sheets to PDF.

& B & |14

Markup _ Action _ Building _ Spatial | Document |

Sessions  Items  Elerments  Index Control
Meafarma Project Information Lind %5
| Publish Sheets to PDF
Properties gi Synchranize and Add Revisians

b
=
Sheet: Cover Sheet ~ | 3 Edit Typd

Graphics £

ﬁ Synchranize Sheets
@ Edit in Spreadsheet

Wisibility/Graphic.. [ Editw /|

& Wiew in Mewforma Project Center

2. Select Add Revit Parameters if there is a need to include custom Revit parameters for custom sorting of a

multi-page PDF.

& Publish Sheets 1o POF

Optionally, you can
select additional
= Revit parameters
2 to assist in sorting
2 columns for use
1z with combined
1z PDFs

i

BN RN

peres

PDF Driver: Newforma PDF

1] store poes in: &

-S':Ier.l the Sheets to Publish: S-ort up to 3 columns

Setup Name:

cuo2 Lot Layout

€103 Site Plan

=10 Grading Plan

Storm Sewer Profiles
Drainage Area Map
Utility Plan

Storem Water Pollusion|

Storm Water Pollution|

30xd2 BW

WPC hack Set

Subfolder: \2014-06-06
[¥] Combine selected sheets inta cne POF ()

[¥] Onen in Windows Explorer. after Pubilish

8 Revit Parameters

Revit Parmaters

[[] Current Revision Date

(7] Current Revision Description

|[£] Current Revision Issued

|[1] Current Revision tssued By

|1 €urrant Revision ssued Ta
Dabe/Time Stamp

|Z) Desipned By
Orawn By

|| keynotes Display
Luminaire Type

|[Z] Newforma_AL_Number
Newforma_al_Specific Name

|[7] Newforma_SI_open ltem Types

| Nerth Arrow

|[Z] Product Link

| Revisions on Shest

|1 Seale

sheet Height

|[7] Sheat Issue Dats

| Sheet Key Number

/| Sheet Sort by Discipline

1] sheet Sort Secondary

| sheat width

|[[] sPace
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3. Select Publish Settings to control PDF print location, print driver settings and PDF naming conventions.

% | H Ay Publeh Setings ] I T T =) e |
1 [
N s s B Fablish Sheets 1o FOF |
Selact the Sheets to Publish POF i dentify location of d PDFs
1 E] Shaat Sart by Disciplin & Shast Sart Sovandary & Gt Maedes - o s bt i i St - |
T T ¥ Crese separste subfoider Tor sach publsh
: 1o |
z ciez § =
2 as fy location of saved PDFs for use with Document Control
g i NPC_pramedt Dacuments Dacement Comtrc _
z cios
2 c1es |
: caor
: cios
4 e Srye—
| 1% |
| Pororver  newtorma poe Setup Name: 30
Select the
Properties that
controls how the
individual PDFs
files will be named
{ S ;F N __i. —3 |

4. Control the naming of Combined PDFs (similar to individual PDF files).

Filename
Individual sheat PDF file nameas:

[SheetNumber] - [ me] - [Curn sionNumber]

<Select a property and click Insert> -

Combined sheet PDF file name:

[ProjectNumber-ProjectName] - [DateTime]

<Select & property and click Insert>

<Select a property and click Insert>
=== Revit Parameters ---
[CurrentRevisionDate]
[CurrentRevisionNumber]

--- Newforrna Properties ---
[ProjectName]
[Projecthumber]
[ProjectNumber-ProjectName]
==+ File System Properties ---
[Date]

[Time]

[DateTime]

L— [Day]

Select the
Properties that
controls how the
Combined PDF file
will be named

T T

[Meonth]
[rear]

=: |

5. Select Publish to publish the sheets to PDF.
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To synchronize sheets and publish PDFs

The Synchronize and Add Revisions process described here is the recommended method for
synchronizing revision data, as it is specifically intended to be used for synchronizing revision data

between Revit and Project Center.

1. To sync and create PDF sheets from Revit to create Newforma record documents, go to the Newforma Project
Information Link add-in located on the Newforma portion of Revit’s ribbon and select Document Control >

Synchronize and Add Revisions.
EHAG-Q-2- 270 A @0 D

Y

Markup  Action  Building  Spatial | Docurnent |
Sessions  Iems  Elements  Index Contral ||

Mewforma Project Information Lin) .
Publish Sheets to PDF

Properties L § Synchronize and Add Revisions

Shest Synchronize Sheets
. Edit in Spreadsheet
2

Graphics .
Visibility/Graphic.. [ “iewr in Mewforma Project Center

M Syrchronize and Add Revisicns with Project: 2013020 - [ e |

Rlevit Sheet parameters can be synchroniced with Newforma Record Document properties, Use the ‘Sync Settings...’ dhalag to specty which pasameters
and progerties are synchrenized. Access the Sync
Seftings to

Impartant Note: Anew rovision linked te the published POF will be added to all the o the
o customize additional

following existing data will be modified.

Seloct the propertes ts Synchroraze:

(U' Sheet Number Ravit <> Newlorma Number (Required) = Built In There are four
7| CurrentRevisionDate  Revit --> Newforma Revision Dute (Required) required Rewvit
parameter mappings

¥ CurrentRevision Rewit == Newforma Revision Number (Required)
k:f,- Shent Narne Rt - Newforma Title (Required) =5 Built In

before syncing

Salact the iems to Synchronize: : Buiding -
B Syne Action = Sheet Mumber & Shoet Name - [ Mavision Oate
ki r g s

Creste Newforma Record Document  ABOD Cover Sheet 1 a0
7] Craste Newforma Record Documant  ADD1 Ganeral Notes, Abbravistions, b 1 #/1/2011

Creste Newformafecord Documeant 4101 Site Plan 2 472011

| Craste Newforma Record Document 4201 Lavel 1 - Floor Plan z 4/7/2011

Craste Newforma fiscord Document 4202 Laval 2 - Floor Plan 2 4772011

Creste Newdorms Record Doournert 4203 Level 3 - Floar pisn 1 anyzon

Craate NewlormaRacord Docurnene  A204 Lavel 4 - Floor Plan 1 4/1/2011

Creste Newforma Record Document 4208 Level § - Floar Plan 2 arr/2011 a
4. = R current settings

POF Driver: Newforma POF Setwp Name: 30wl BW -

Stoew POFs in: 4 Control

Access the Publish
Settings to control
PDF print, kocation &
naming setings
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(R e e e Ty

| Drag anet drop favi progarties te map with the axifting o Creats Nesdorma propertes,
Appeiry In ShastList

Chackedy Sheets
| commenss Sheets.
Currant Ravision Duscripbon Shests

Current Ravision [ssued

Nawtorms Pronarhes

Approved By Newdorms < Bovt Appeoved by Goneal Extended
Nesn Duiping Buik I
Nose Kaymards Buik tn
None Purpese Buik I
None BevsionDescrstan Buit tn
- Nose Seale - Buik b
| Nose soe i Bt

2. After changing any needed settings, select Synchronize and Add Revisions in the Synchronize and Add
Revisions dialog box to synchronize sheets and create PDFs.
3. The record documents appear in the Document Control activity center along with the linked PDFs.

8 200620 - Todd Beheing - ewlorma Prject Canter [ESET=y
« BAEQRIN we-me ¥ E8 |
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To synchronize sheets

It is recommended that you do NOT synchronize revision data using Synchronize Sheets, as this

could cause data inconsistencies between Revit and Newforma. To synchronize revision data, use

Synchronize and Add Revisions, as it is specifically intended to be used for synchronizing revision

data between Revit and Project Center.

This option synchronizes only the sheet data from Revit to Document Control. This function does

not publish PDFs.

1. To sync sheets from Revit to create Newforma record documents, go to the Newforma Project Information

Link add-in located on the Newforma portion of Revit's ribbon and select Document Control > Synchronize

Sheets.

[RI2EG- -G o =-

)

Markup _
Sessions

Action
Trems

by @&
Building _ Spetial
Elernents  Index

Dacurnent |
Control

f @A 2. EE '-L:xa
ate  Analyze M

Mewforma Project Information Linj )
Publish Sheets to PDF

Properties

Sheet

Graphics

Sheet: Cover Sheet | ER Edit Typd
H

Visibility/Braphic.. [ Editw ]|

Synchronize and Add Revisions

Synchranize Sheats

“r Edit in Spreadshest

os Wiews in Menforma Project Center

2. In the Synchronize Sheets dialog box, select Sync Settings to create extended properties to be synchronized.

b Symchvonize Sheets with Project: 2013020 -

synchronsze

Salect the properties to Syncheenize:

Ravit Shaet parameters can be synchranized with Newforma fecord Document properties. Use the 'Sync Selings

Important Note: Synchranization will modify the following existing data:

" falog th spacy which paramatars and praperies are ‘

¥ Bpprovediy Hewloems -- = Revit
4 Sheet Number Rewit - Newforms
CurrentRevision Dste  Revit - Newforma

Current Revision Revit > Newforma

4 Sheet Name Revit -+ hewforma

o )

Access the Sync
Sethings to
customize adaitional
parameter mappings

hpproved By Gereral

Mamber (Required) There are two

Revision Date Budt In required Rewt
parameler mappings

Revisson Number Bul In before syncing

Tithe (Required) Bud in

Salect the fems to Syrchronize

El  svns Action = | Ghet urbar 4 Shest Hama + heat ety
T T % i
4| Craste NewhormaRecord Document  ADDD CoverShest DO Arch gat
o Crasts NewformaRecord Dacumment  ADDL General Notes, Abbrevistions, b DO Arch set
¥ Craste NewformaRecord Document Al0L St Plan DO Arch sot
¥ Create NewformaRecord Document  AZOL Level 1 - Floor Fian DO Arch set
¥ Create NewformaRecord Document  A20Z Level 2 «Floor Flan DO Arch set
4| Creste HewformaRecord Document  A203 Level 3 - Floor Plan DO Arch st
o+ Creste NewformaRecord Document  AZ04 Level 4 « Floor Plan DO drch st
7| Craste NewformaRecordDocumene  A205 Laval § - Floor Pian O Arch sat

Mo Views o Shaat
Dralting View
Floor Plan

Floor Plan

Floor Plan

Floor Plan

Floor Plan

Floor Plan

Buidng 2
Buidng
Busidng
Busigng
Busiding

Busiding |
Buldng
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3. Highlight a Revit property and select Create Matching Extended Property to create a corresponding Newforma

property.

L p—

g 4t e Ran Brserted 1 1aap it Tt gaiaming o e N iharT g

g o P | o [t Jwn ]

4. Highlight the Newforma property to change options such as Mapping Behavior and Group Name. Select OK.

Manelortes Bropartins: a v | Edt | Aeemove

Shast Numbor Rovit -3 Newfarma

Shest Name Revit +» Newlorma

CurrentRevision Date. Ravit-> Newlfoms
Current Revision Fevit--> Newfarms
Approvedty Newfoerma --> Revit
B Honn

5. In the Synchronize Sheets dialog box, review the information and select the items you want to sync, then

select Synchronize to create the record documents.

& Synchronize Sheets with Project: 2013.020 - L =] e |
Re':;‘shto{garmetofs can be synchronized mith Newforma Record Documant proparties. Use the 'Sync Settings. ' dialog to specfy which paramsters and properties are
#yl ronized,
Nate: b il modify the following existing data:
Select the properties to Synchronize: [[Syne settings... |
Rewvit Parameter Mappimg Behavior HNewforma Property & Group Name Type = i
hd T Y b & ¥

[¥] approvedby Kewdarmms --> Rawt approved By Ganaral ‘
[# Sheet Number Revit =-> Newforma Number (Required) - Built tn 5
B Date  Revit --= Newh Revision Date - Built In 1
[7] CurrentRevision fevit -+ Newforma Revision Number - Built tn
[#] shest Hame Ravit == Newforma Title (Required) - Built In %
=00t |
Select the Rems ta Synchronize: Assign Sheet || & Tite Block | Building -
Syne Action = Sheat Numibar & Sheet Name sheet sets Type Title Bifock

T Y T ¥ v 3
[@ Creats Newlorma Record Documant  AODD Cover Shast OO Arch set Ho Views on Shest Building 2
¥ Create Mewforma Record Document  AOOL General Notes, Abbreviations,&.. DD Arch set Drafting View Building
[# Create Newlorma Record Document  A101 Site Plan DD Arch sat Floar Plan Building
[#] Create Newlorma Record Document  A201 Level 1 - Floor Plan OO Arch set Floar Plan Building
[#] Create Newdorma RecordDocumert  AZ0Z Level 2 - Floor Plan DD Arch set Floar Plan Building
[¥] Create Newforma Record Document #2053 Level 3 - Floor Flan OO arch et Floar Flan Building
[# create Newforma Record Document  AZ04 Levwel 4 - Flgor Plan DO Arch set Floar Plan Building
[# create Newforma Record Document  A205 Level 5 - Floor Flan OO arch sat Floar Flan Building i
L —— L

157 itams tatal
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Create Newforma Spaces

You can take Revit rooms and areas and sync them to Newforma to create spaces in the Spatial Index activity
center. Spaces are needed in Newforma if you plan to use the Punch List app. In addition, you can easily mass update

items like finishes and other properties once they are in Newforma, then sync that data back to Revit.

1. To sync spaces from Revit, go to the Newforma Project Information Link add-in located on the Newforma

portion of Revit’s ribbon and select Spatial Index > Synchronize Spaces.

Markup - Action | Building |

Document
Sessions  kerms  Elements

Control

Mewforma Project Infar
Synchronize Spaces

Properties %Ed\l in Spreadsheet
Sheet %& Modify Mewforma Space

- @ Link to Mewforma Space
Shest: CoverShest  + | £ Edit
(S VrewS ace Type
Visibility/Grap.. {___Edite | = pRee

Seale

Tientity Data . ?‘é\frew Data Sheet

) O%Vuemf in Mewforma Project Center

P\eferencinq.[‘.. i

2. In the Synchronize Rooms, Spaces, and Areas dialog box, select Sync Settings if you want to add, edit or

remove any extended properties as described above. Select OK when done.

r_‘ ‘Synchronize Rooms, Spaces, and Areas wath Project: J010338.01 - Fowler Square Design ;_ |._ IE_H'_EZT

Fevit 100m. area, and space object parameters can be synchioned with Newloma Space propeities. Use the Sync Seftings. . dialog to specily which
parametens and properties ace synchronized

Important Note: Synchronization will medify the following existing data:

Select the properties to Synchronize:

[¥] Hame Mewdormas --> Revit Narme - Built In
[¥] Humber Newdorma - = Revit Nurnber - Built In

Select

items to Synchronize: 5 PHTSIC

[¥] synchronize Roam LEASE AREA 520 LEVEL §

[ Synchronize Roam LEASE AREA 521 LEVEL §

7 Synchronize Room LEASE AREA 620 LEVEL &

7| synchronize Roam LEASE AREA 621 LEVEL & -

[ Synchronize Room MEN 105 LEVEL 1 -

[ synchronize Roam MEN 205 LEVEL 2 -

7| Synchronize Room MEN 105 LEVEL 3 -

@ synchronize Roam MEN 408 LEVEL 4 -

Lrezmirreonat |

Select in Revit

3. Use the column filters to isolate the spaces you want, then mark the checkboxes of the items you want to

synchronize. Select Synchronize.
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4.

The spaces appear in the Spatial Index activity center.

& 2013.020

«a>BARECKINM

Newforma Project Center

SPATIAL INDEX - (08 . (2013.020)

B AN spaces (177) -

= | 6 b

Activities = | B 2013.020 - Todd Behning .

Refreshed 1 minute(s)ago & £

142 SF
145 SF
300 SF
821 SF

544 SF
150 SF
512 5F

© Cormectedto HUNTINGTON (WAN)

Use Edit in Spreadsheet to Mass Update Elements, Sheets, or Record
Document Data

You can use the Edit in Spreadsheet task in Newforma when editing elements, sheets, or record documents to

utilize Excel’s streamlined copy/paste functionality to expedite editing. You can also utilize formulas within Excel to

quickly generate various calculated totals. This tool is especially helpful if you want to utilize office staff to edit

element, sheet, or record document data that may not be well versed in Revit.

The Edit in Spreadsheet task can also be run from the Newforma Project Information Link

add-in located on the Newforma portion of Revit's ribbon.

If you are using Synchronize and Add Revisions to synchronize record document data between

Revit and Newforma,you should NOT also edit record document data in a spreadsheet. Mixing

synchronization methods can cause data misalignment for your record documents.

To mass update space data, go to the Spatial Index activity center and select Edit in Spreadsheet from the

Tasks panel.

Spatial Index
Create Space
Create Space Type
Utilities
Create Report

When prompted, navigate to a location in which to save the exported data. After saving the file, it opens in Excel.

Edit the data as desired, then save and close the file. A message appears prompting you to select OK to re-import

the modifications. If you are not ready to import changes, select Cancel to re-import later.
=

Newfarma Project Center Message

The spreadiiuet has been swved and opened in Windows

Press O bo re-impart the rpreadshect sfteryou have made
madifications, saved, and closed. ARternatively, you can press Cancelto
re-irnport later,

Cancel

[
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Add Action Items from Revit Model

If you are working in a Revit model and want to add a to-do item for yourself or someone else, it is easy to add an

action item. Once added, it can be accessed from Newforma in the Action Items activity center.

1. To add an action item, go to the Newforma Project Information Link add-in located on the Newforma portion

of Revit’s ribbon and select Action Items, then one of the following:

e Select Identify if you want to add an action item related to the model in general; or

e Select Identify for Element if you want to add an action item related to a specific element.
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2. Fill out the action item details as desired in the Identify Action Item dialog box. Modify the Subject if needed.
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If you know who to assign the item to, fill out the Assigned To field, or it can be assigned later. Add any details

in the Description as needed. Note the model appears on the Related Items tab. Select Create when done.
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3. If the action item is assigned, and the Send change notification email box is checked, an email is created.

Review the email and use the Send and File in Action Item button to send it.
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Create Newforma Markup Sessions from Revit Model

You can use the Newforma Markup tools while working in a Revit model. Once added, markups can be accessed from

the Project Markup Sessions activity center.

1. To mark up a drawing, zoom into the area of the drawing you want to markup. Go to the Newforma Project
Information Link add-in located on the Newforma portion of Revit’s ribbon and select Markup Sessions, then

one of the following:

e Select Markup Snapshot if you want to do a markup related to the model in general; or
e Select Markup Snapshot of Element if you want to do a markup related to a specific element.
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2. Click and drag the Newforma Snapshot camera to select the rectangular area you want to capture for the

markup. It appears in the Newforma Viewer. Use the markup tools to mark up the drawing.
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3. To save a markup session in Newforma, select Save. Modify the Name and/or add Remarks if desired in the
Save Markup Session As dialog box. Note that the model appears on the Related Items tab. Select OK when

done.
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